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Bright from the Start: Georgia Department of Early Care and Learning  

  

How to Manage My Substitute Teacher Information  

1. Log into GaPDS and click on My Account. 

2. Scroll to the “Substitute Teacher Information” section and update any of the following 

fields: 

a. Add or Remove Age Groups. 

b. Edit Business Email. 

c. Edit Business Primary Phone. 

d. Add or Remove County of Business. 

e. Choose Yes or No to Stay in Substitute Teacher Search. 

  
 

Note: Hover your mouse over the  to access additional information. 

 

3. Click Save. A message will appear to confirm your updates. 
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This user guide was written with the assistance of Microsoft Copilot. 


